
Advert and Role Description for the  
Treasurer of intoBodmin CIC 

Background 
intoBodmin CIC was founded in 2017 by the current Chair and Managing 
Director, Fin Irwin. In 2018 it took on a lease for the old library in Bodmin and over the 
last 18 months has built a cafe, sub-let rooms to other organisations, including Citizens 
Advice and is in the process of creating a co-working space. It also has a full 
programme of live performance and events, which take place in the cafe. Beyond The 
Old Library, intoBodmin also programmes live music events at St Petroc’s Church, a 
400 seat venue in the heart of the town; a series of one-off festivals and Cornwall 
Council funded community outreach project. 
2020 will be an exciting year for intoBodmin CIC. With new funding and ambitious 
projects, intoBodmin is looking for a new Chair to help us maintain momentum and 
help us grow in the coming years.  
We are a registered Community Interest Company with a committed board of 6 
directors. 

What’s involved and how to apply 
intoBodmin is seeking a Treasurer to oversee the financial affairs of intoBodmin CIC  
and ensure they are legal, constitutional and within accepted accounting practice. 
With administrative support from the office administrator and book-keeper, and 
liaising with the Managing Director, the Treasurer will monitor and report on the 
financial health of the organisation.  The board, currently comprised of 6 directors who 
meet formally in Bodmin approximately every six weeks and all directors contribute 
according to their own skills and experience, through engagement directly with the 
intoBodmin staff team at a variety of events and activities. 
As well as having a passion for culture and community and knowledge of 
bookkeeping and financial management , our new Treasurer will ideally bring 
knowledge and experience of current and fundraising finance practice relevant to 
voluntary and community organisations.. 
If you feel that you have the experience, skills and background to help take 
intoBodmin through its next phase of development we would love to hear from you. 
Please see our website for more details about the organisation and its aims. 
We welcome applications from people from public, private or non-profit sector 
backgrounds. 



How do you apply? 
Please email fin@intobodmin.co.uk with a one page cover letter detailing what you 
would bring to the position and your experience to date (or attach a CV) by 1st March 
2020. 

What happens next? 
We'll be arranging to meet candidates in March and we hope to be working with the 
new Treasurer by April. 
If you have any additional questions about this opportunity please email: 
fin@intobodmin.co.uk or phone Fin Irwin (Managing Director) on 01208 72424. 
  
Role Description for Treasurer  

• Overseeing the financial administration of Cornwall’s Regimental Museum, 
(with administrative support from the office administrator/book-keeper) and 
liaising with the museum director and independent examiner.  

• Advising on the financial viability of plans, proposals, and feasibility studies.  
• Leading on the development and implementation of financial reserves, cost  

management and investment policies.  
• Keeping up to date with Companies House guidelines and handling the 

relationship with the Companies House.  
• Overseeing the organisation’s financial risk management process, including 

leading the board’s duty to ensure financial resources are properly controlled 
in line with good governance, legal, and regulatory requirements.  

• Acting as a counter signatory for cheques, bank payments, salary, PAYE, NI and 
important applications to funders.  

• Oversee the production of necessary financial reports to the board, statutory 
returns, accounts and audits.  

 
Qualifications and Qualities  

• An accounting qualification is desirable  
• Practical experience of charity/business finance  
• Experience of operating at Board level  
• Knowledge and experience of good financial practice relevant to voluntary and  

community organisations including the preparation and presentation of 
quarterly and annual accounts  

• Excellent financial management skills  
• Ability to work with and manage a small team  
• Ability to communicate clearly and concisely 


