
   

 
 
 
 

 
 

THE OLD LIBRARY 
TERMS & CONDITIONS OF HIRE 

 
 

1. BOOKING:  All bookings are to be confirmed on the booking form provided.  The person/organisation 
signing this form will be considered the hirer.   
 

2. KEYS: Keys may be collected from the Old Library by arrangement in advance of the booking date. The 
hirer agrees to secure the building and return keys as arranged. 

 
3. PAYMENT:  The full balance is due at the time of booking.   

 
4. SUPERVISION:  The hirer is responsible for supervision of the premises and its contents and the behaviour 

and safety of all persons using the premises. 
 

5. RUBBISH: All rubbish (and any other belongings) must be removed from the Old Library at the end of the 
hire. The hirer agrees to leave the premises in a clean and tidy condition, all contents as found.  

 
6. CHILD PROTECTION: In the event that the hiring involves the attendance of children and young persons 

under the age of 18, or vulnerable adults at the premises, the hirer confirms that there will be in place an 
appropriate Child Protection Procedure. The hirer confirms that, when necessary under the terms of the 
Child Protection Procedure, appropriate Criminal Records Bureau checks will be carried out. 

 
7. PARKING:  On road parking is available outside the Old Library. Limited to 30mins Mon-Sat 9am-5pm 

directly outside, 1hr further along Lower Bore Street, and unlimited on Higher Bore Street, a couple of 
minutes’ walk away. (Please note that parking in the narrow area alongside the Old Library is not allowed 
as this is a fire evacuation and easy access route.)  
 

8. EXCLUSIONS: The hirer shall not use the premises for any purposes other than that described in the Hire 
Agreement and shall not sub-hire the premises, allow the premises to be used in any unlawful way, or 
bring anything on to the premises which may endanger people or property. 
 

9. ALCOHOL: intoBodmin can provide a licensed bar for the event. Please discuss this option with the 
Venue Manager. Hirers may not sell alcohol themselves at the Old Library.   
Alcoholic drinks are allowed for private/moderate consumption, please notify the Venue Manager. 

 
10. SMOKING:  The Old Library and its grounds are a no smoking zone.   

   
11. MUSIC:  It is the hirer’s responsibility to satisfy any requirements under performing rights for the 

performing or playing of live or recorded music.  Plans to play music or have a live band are to be 
discussed with the Venue Manager at the time of booking.  

 
12. CAPACITY: The hirer agrees not to exceed the number of guests stated on the booking form. 

 



   

13. DAMAGE: If the Old Library or its contents are damaged during the hire, then the hirer agrees to 
reimburse intoBodmin for the cost of any repairs. 

 
14. FIXTURES AND FITTINGS: The hirer or other members of the public are not permitted to touch the 

switchboard, electricity/gas fittings or meter fittings. 
 

15. ELECTRICAL EQUIPMENT: The hirer must ensure that the electricity supply at the Old Library is 
appropriate for any equipment used and that any equipment used is in good order. 

 
16. INSURANCE: All belongings brought into the Old Library are the responsibility of the hirer and will not be 

insured for loss or damage by intoBodmin.  
 

17. CANCELLATION:  If the hirer wishes to cancel the booking before the date of the event, a refund will be 
given at the discretion of intoBodmin. 

 
 
 
 
 
 
 
 
 
 
 
For a copy of the booking form, or further information about room hire at The Old Library, please contact:  
 
Marion Harrison, Venue Manager 
The Old Library 
10 Lower Bore Street 
Bodmin PL31 2JX 
 
marion@intobodmin.co.uk  
 
or see www.intobodmin.co.uk  
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